


CRITICAL INCIDENT CHECK LIST CRITICAL INCIDENT COMMAND POST
PUBLIC INFORMATION OFFICER DATE/TIME:

                                         ACTIVITIES                TIME:
01 ESTABLISH PUBLIC INFORMATION TEAM IF NECESSARY.

02 BRIEFED BY INCIDENT COMMANDER.
03 OBTAIN INFORMATION FOR PRESS RELEASE.
04 ESTABLISH PRESS AREA, IF NECESSARY.
05 CONTACT MEDIA REPRESENTATIVES AND PROVIDE INITIAL

MEDIA NOTIFICATION OR PROVIDE INITIAL PRESS RELEASE
AS APPROPRIATE.

06 MAINTAIN PERIODIC CONTACT WITH MEDIA.
07 SET UP COMMUNICATIONS WITH CENTRAL OFFICE

INFORMATION OFFICER AND PROVIDE REGULAR UPDATES.
08 ENSURE THAT SIGNS ARE SET UP DIRECTING MEDIA

REPRESENTATIVES TO THE DESIGNATED LOCATION.
09 SET UP NEEDED EQUIPMENT
10 PREPARE WRITTEN STATEMENTS, WITH THE CRITICAL

INCIDENT COMMANDER'S APPROVAL, FOR DISTRIBUTION TO 
MEDIA REPRESENTATIVES.

11 OBTAIN RELIEF STAFF IF NEEDED.
12 RELEASE AUTHORITY TO THE INFORMATION SERVICES

DIRECTOR OT THE REGIONAL DIRECTOR OR HIS DESIGNEE IF
SO INSTRUCTED.

13 RETURN MEDIA INFORMATION CENTER EQUIPMENT AND
MATERIALS AND STAFF TO NORMAL DUTY AFTER THE
CRITICAL INCIDENT SITUATION IS RESLOVED.

14 FACILITATE EFFECTIVE RELEASE OF INFORMATION.
15 PREPARE AFTER ACTION REPORT.

REMARKS/COMMENTS:



CRITICAL INCIDENT CHECK LIST CRITICAL INCIDENT COMMAND POST
PUBLIC INFORMATION (CONTINUED): DATE:

ACTIVIES   TIME

REMARKS/COMMENTS (CONTIUED):
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